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IMoJioxxenue 06 apxuse
MBJAOY OB «Konbépckuil percknii caa «Kojocoxk»

1. O0mue noJIoKeH

1.1.Apxue JIOV ocyllecTBiseT TpPHEM, YYeT WU XpaHCHHE JOKYMCEHTOB. oOpasyromuxcs B
[IpoIIecce ee JesTeNbHOCTH, B COOTBETCTBHH C YTBEPKACHHONH HOMEHKIIATY POk /1]

1.2. ApxuB BXOIHT B COCTaB OTAejla NOKYMEHTALHOHHOTO obecrieyeHns, HEIOCPEJCTBEHHO
MOJYUHSACTCS COOTBETCTBEHHO PYKOBOIUTEIIO JIOY (umM WCHONHSIOMEMY 0053aHHOCTH
pyxoBoautens J10Y).

13. B cBOelf JEATENbHOCTH apXHB PYKOBOJCTBYETCS HOPMATHBHO-NPABOBBIMM aKTaMi H
METOJMYECKHMH MaTepualiaMH 110 OpraHM3alli{ apXHBHOTO Jeja H JIENOTIPOU3BOJICTBY,
OpraHu3aIMOHHO-PACTIOPAINTEIEHBIMA  TOKYMEHTAMH caMoil oOpraHu3alyE MW HACTOSIIHM
I10JIOKECHHUEM.

1.4.JleATENIbHOCTS  apXHBa OCYIIECTBIACTCS HA OCHOBE TEKyIlEro H HEPCIEKTHBHOTO
[LIAHMPOBAHMS, COUCTAHHs €MHOHAYANNS B PCIICHHH BONPOCOB cryxeOHOM JIeATe/ThHOCTH H
KOJUIErHATBHOCTH TIPH HX OOCYXKICHHH, NEPCOHAIBHOH OTBETCTBEHHOCTH HICHOB IKCIIEPTHOM
KOMHCCHHM, 32 Hajyle)kalnee HCIOJHCHHE BO3JIOKCHHBIX Ha HHX 00s3aHHOCTEH ¥ OT/IEJIBHBIX
nopyueHuil npeceaTens KOMACCHH.

1.5.TIpencenaress HKCIEPTHOH KOMUCCHH H APYTHE S€ ICHEI HA3HAUAIOTCS U OCBODOYKIAIOTCS
OT BO3/IOKEHHBIX 00s83aHHOCTEH MPHKA30M 3aBEIYIOLIETO JOY.

1.6. KpamupukanquoHHbIe — TpeOOBaHHI, (yHKIMOHATBHBIE ~ OOS3aHHOCTH, TIpaBa,
OTBETCTBEHHOCTH TpeAcenarels KOMHCCHM W JIPYyrHX €¢ HiCHOB perIaMeHTUpPyIOTCs
JIOTKHOCTHBIMH HHCTPYKITHSAMH, YTBEPXKIAEMBIMH PYKOBOIHUTEIEM OpraHu3alum.

1.7. ApxuB BO3IIABJISET IpeceaaTelhb IKCIIEPTHOH KOMHCCHH.

1.8. TIpenceniarelb SKCIEPTHON KOMHUCCHH:

- DYKOBOJMT BCel JIeSTENBHOCTBIO apXmBa, HECCT TepCOHANBHYIO OTBETCTBEHHOCTH 32
CBOEBPEMEHHOE M Ka4eCTBEHHOEC BBITOHEHHE BO3JIOKEHHDIX Ha apxHB 337189 ¥ PyHKIHI;



- OCYIIeCTBJISIET B Ipejenax cBoeil KOMIETeHIMH (QYHKIHHA YIIPaBICHHSA (TIaHHPOBAHHS,
OpraHu3aluy, MOTHBALH, KOHTPOJISA), IIPUHMUMACT PEUICHHS, obs3aTenpHLIe I BCEX HWIEHOB
KOMMCCHH;

- pactipe/ieseT (YHKIMOHATBHBIC 005S3aHHOCTH W OTHEJBHBIE IOpYyYEeHHs MEXIy 4WICHaMH
9KCIIEPTHOM KOMHCCHH, YCTaHABIHMBACT CTCICHD HX OTBETCTBEHHOCTH.

1.9. llpencenarens 9KCHEePTHOH KOMHCCHY HJIH JIKIIO, UCIOIHSAIOIIES ero 00s3aHHOCTH, HMEIOT
JKHBO MOJMHCH JOKYMEHTOB, HAIIPABJIAEMBIX OT HMCHH apXHBa I10 BOIIPOCAM, BXOISIIUM B €ro
KOMIIETEHIIHIO.

1.10. ApXHB OCYIIECTBJIIET CBOIO JEATCIBHOCTE BO B3aMMOJICHCTBHH, B IIpeerax CBOCH
KOMITETEHIIMH, CO CTOPOHHMMH OpraHH3alHiIMH.

1.11. Hacrosiee TmON0OKEHHE, COCTaB SKCIEPTHOW KOMMCCHHM apXuBa YyTBEPKAAIOTCA
pykosoautenem JJOV.

2. OcHoBHBbIE 321244 APXHBA

2.1. Ilpuem, ydeT 1 XpaHeHHE IOKYMEHTOB.

22, OfecreueHHe COXPAHHOCTH JOKYMEHTOB, OOECTICUEHHE HCIIOIB30BAHMA JIOKYMEHTOB,
XPaHSIIHUXCs B apXHBE.

2.3. TTOArOTOBKA U B COOTBETCTBHHE C AEMCTBYIOIIAM 3aKOHOJATENECTEOM NEpe/iata JIOKYMEHTOE
Ha XpaHeHHe B I'OCYapCTBCHHBIE ApXUBBL.

2.4. TTo/rOTOBKA U TpEICTABIEHHE PYKOBOJICTBY HH(pOPMAIIHOHHO-AHATHTIIECKIX MaTepHaJIOB
0 COCTOSIHHE ¥ TIEPCIEKTHBAX PA3BUTHs apxXUBHOTO /i€/1a B OPraHA3aLlITH.

2.5. CoBepIIeHCTBOBAHHE W BHEIAPEHHE HOBBIX METOIOB OpraHu3aliH paboThI, B TOM YHCIIC HA
OCHOBE HCIOMb30BAHHS COBPEMEHHBIX HH(MOPMAIlHOHHBIX TeXHOJIOTUH.

2.6. YuacThe B peenax CBOeil KOMIETCHIHH B IOATOTOBKE H HCIIOJTHCHHY YIIpaB/IeHYECKUX
pemenuii pykosozctsa JOV.

7.7. PemeHne WHBIX 3371249 B COOTBETCTBHH C LEJIIMH Oprany3ainm.

3.0cHOBHbIEC PYHKIHH apXHBA

3.1. Opraru3aiys 1 KOHTPOJIb AeATeIbHOCTH Oprafi3alui B obacTv apXUBHOTO JIeJla.

3.2. TIpuem, perucTpaius, CHCTeMaTH3alKs i XpaHCHHE JOKYMEHTOB B COOTBCTCTBHH C
YCTAHOBJIEHHBIM MOPSIKOM.

3.3. OfecreyeHre HCIOIb30BAHHUS JOKYMEHTOB, XPAHSIINXCH B apXHBE (urdopmupoBaHIe
DYKOBOJCTBO OpraHM3alld¥ O COCTaBe M COACpiKaHMHU JOKyMEHTOB apxuBa, Bbilaya B
YCTaHOBIIEHHOM MOPSAKE Je]l, JOKYMEHTOB HIIH HX KOMMIA, UCIIOIHEHHE 3aIPOCOB IOPUHYECKUX
¥ (hU3MIECKUX JHIL, yUET UCTIOIB30BaHHS IOKYMEHTOB, XpaHSIIUXCS B apXHBE).

3.4. KKoHTpomb 3a  CBOEBPEMCHHBIM  MOCTYIUICHHEM B apxuB  3aKOIIYCHHBIX
JIETIONPOU3BO/ICTBOM JOKYMEHTOB.

3.5.CocTaBlIeHHe  IPEICTABICHHE IO/IOBBIX OMHUCEH €] HOCTOAHHOTO XpaHeHHs H 110 JIHIHOMY
COCTAaBY Ha PaCCMOTPEHHUE SKCNIEPTHOH KOMHCCHH OPTraHH3aIlIH.

3.6. DopMHUPOBAHHE TOKYMEHTOB B JI€71d TOCTOAHHOTO H BPEMEHHOI'0 XpaHEHHUS.

37.  CocTapleHHe OMMCEH JAen s nmepeadd JOKYMCHTOB Ha XpaHeHHe B rocyI1apCTBEHHEIC
ApX¥BBI, AKTOB 00 YHHYTOKEHHH JIOKYMEHTOB, CPOKH XpaHeHUs KOTOPLIX HCTCKITH.

3.8. KoHrposis 3a (QU3HYECKHM COCTOAHHEM JOKYMEHTOB, CBOE€BPEMEHHOCTHIO  HX
BOCCTAHOBJIEHHs, COOMOJEHHEM B IOMEHICHHIX apXubd yCI0BHH, HEOOXOIMMBIX 75
obecriedeHus COXPAaHHOCTH JOKYMEHTOB.

3.9.CocTaBleHHe YCTAHOBIEHHOH OTYETHOCTH, YHeT BhIAATH apXMBHBIX CHPaBOK H Jell,
eKeroHoe Mpe/ICTaBIeHHE B COOTBETCTBYIOMMH TOCYIapCTBEHHbIH apXuB CREJICHHI 0 cocTaBe
1 06BeMe JOKYMCHTOB 10 YCTAHOBICHHOM hopme.

3.10.YuacTe B pa3paboTKe MOJIOKEHHH H MHCTPYKIHMI 110 BEIEHMAIO JEJONPOU3BOACTBA H
OpraHu3aliy apxuBHOTO Ca.




3.11.0cymecTBiieHHE B TIpeeax CBOCH KOMIETCHIHH HHBIX GbyHKIME B COOTBETCTBHH C
eIsIMM U 33aJadaMy OpTaHU3aI|H. '

4. lIpaBa ¥ 0TBETCTBEHHOCTh

4.1. ApxuB UMEET MIPaBo:

- mojyyaTh IIOCTYHAlOIME B OPraHi3allMio JOKYMEHTBl H  [HBIC 1(OopMall MOHHBIC

MATEpHAIIBI TI0 CBOEMY IPO(HIIO JEATENbHOCTH Ul O3HAKOMJICHHS, CHCTEMATH3UPOBAHHOTO

yueTa ¥ HCIONB30BaHus B paboTe;

- zampamMBaTh M II0Jy9aTh OT PYKOBOIUTEILA JOY wundpopManuio, HeOOXOMEMYIO JULA

BBIIOTHEHHS! BO3IOKEHHBIX HA HETO 3a1a4 M (YHKIIHHA;

- BHOCHTbL IIpE/UIOKEHHs IO COBEPIICHCTBOBAHUIO dopm u MeTonmoB pabOTHl apXuBa H
Oprafu3alyy B IeIoM;

- yY4aCTBOBATh B COBEIIAHHAX IIPH PACCMOTPEHMHM BOMPOCOB, OTHECCHHBIX K KOMIIETEHIIUH
apxuBa.

4.2. OTBeTCTBEeHHBIH 3a apXUB HECET NEePCOHATBHYIO OTBETCTBCHHOCTE 3a:

- BBINOJIHEHHE BO3JIOKEHHBIX Ha apXuB QYHKIUH U 337134,

- opraim3aiuio paboThl apXUBa, CBOCBPEMEHHOC 1 KB ()HUIIUPOBAHHOE BBINIOIHEHNE PUKA30B,
PACTIOPSDKEHHM, IMOPYYEHHH BBIIECTOAMErO PYKOBOICTEA, NeUCTBYIOIMUX HOPMAaTHBHO-
IPABOBBIX AKTOB II0 CBOEMY NMPOGHIIO JIEATENBHOCTH;

-BeJeHHE JIOKYMEHTAllMH, IPEAYCMOTPEHHOH ACHCTBYIOIIMMH  HOPMATHBHO-TIPABOBLIMHA
JIOKYMEHTaMH;

- TIpe/IOCTABIICHHE B YCTAHOBIECHHOM IOPS/KE JOCTOBEDHOM CTATHCTHUECKOH 1 HHOU
UHPOPMAIHH O JEATEIBHOCTH apXHBa;

- TOTOBHOCTH apXHBa K paboTe B YCIOBHAX UpEe3BbIYAHHBIX CHTYAII.

5.3aK/II0UHTEIbHbIE OJI0KEeHHS.

5.1. Hacrosmee MOJI0KEHHE BCTYNAeT B CHIIY ¢ MOMEHTA €TI0 YTBEPIKACHHS PYKOBOIUTEIEM.

5.2. Tonoxenue 06 apxuBe NEHCTBYET N0 NPHHATHA HOBOTO TIOJIOMKEHHA. Cpox neHcTBiS
[IOJIOYKEHHS HE OTPaHMYCH.
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